CHILD
CARE

of Southwest Florida, Inc

Checklist for Free and Reduced Application Approval
(use with updated F/R application dated 6/2019)

Instructions: Use this checklist to make sure your F/R Applications are completed and
approved correctly.

Top Section

Child's name is listed at the top

Child participation information is completed

If this is a copy of a sibling’s form, the name is changed here and there is a note
at the top indicating the child's name on the criginal application

Child's name that is listed in top section is also listed with other children in the
household

All columns are completed next to all children’s names

If there are more children (or household members) than lines on the form, a
page is attached with the additional names listed clearly

Step 2 (if qualifying by case number)
If case number is listed, it meets the criteria (only 10 digits, typically starts with a 1)

Step 3 (if children have income)
If children receive income, Step 3 is completed with amount and frequency
noted. Note: make sure parent is not reporting child support $ in this section

Step 4 (if qualifying by income)

Last 4 of SSN is listed

Adults are listed by name

Income is listed in all applicable columns with frequency circled
Household members are added up correctly

Step 5
Adult Household member signed and dated the application

Reminders:

* Do not use white-out, if needed cross through with initials/date

* If income is reported with no social security number; form is considered incomplete
* If household member information is not completed; form is considered incomplete
« If the parent or guardian did not sign the application; form is considered incomplete





